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REQUI RED TEXT

Keys to Col |l ege Success; Reading & Study | nprovenents, by Lenier &
Maher

GENERAL COURSE OBJECTI VE

The purpose of this course is to help the student succeed in college
by focusing on the follow ng:

1. How to "get around" Sault College, 1i.e. available physical
facilities, programinformation, procedures, etc.

2. Examning attitudes, notivation and goals for success in college
in order to encourage students to becone nore self-directed

| ear ners.

3. Study skills in the areas of reading, |istening, notetaking, tine
managenent, test taking, etc.

4. Increasing self-awareness and understanding others - human
relations skills.

5. Studying proper telephone techniques in order to encourage student
success while working in the College's Secretarial Centre as well
as in the field placenent conponent in the final senester. This
could include such nethods as case studies, role playing, and
vi deo tapi ng.

6. Any area which the student identifies as necessary to academc
success should be discussed with the teacher who, in turn, wll
attenpt to address it.

TENTATI VE COURSE OUTLI NE

Wek 1 - Cetting acquainted with Sault College (facilities, i.e.
library resources, prograns, faculty, etc.)

- Chapter 12
Wek 2 - A look at expectations, goal-setting, notivation and
attitudes.
- Your Learning Style Inventory
Week 3 - Adjusting to College Responsibilities - Chapter 1

- Money Managenent (planned: guest speaker)

Week 4 - Tinme Managenent, To Do Lists, Calendars, etc.
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Week 5 -

Week 6 -

Week 7 -

Week 8 -
Week 9 -

Week 10 -

Week 11 -
Week 12 -
Week 13 -
Week 14 -
Week 15 -

The above

Chapter 11 - Taking Tests - How to take tests effectively and
coping with test anxiety.

Chapter 2 - Vocabul ary inprovenent through use of reference
texts, 1i.e. dictionaries, thesaurus, secretary's desk
ref erence, how to use indexes, etc.

Chapters 3 - 5 - Wrking with rmain ideas
How to find main ideas and support nateria
Readi ng between the I|ines

| nf erence

Qutlining and study maps

Stress managenent and rel axation techni ques

Chapter 6 - Reading textbooks - How to do this effectively -
PQAR

Chapter 7 - Howto wite, recall and review fromtextbooks;
underlining, highlighting

Chapter 8 - Inproving nmenory techniques; concentration
Chapter 9 - How to inprove your reading rate

Chapter 10 - Listening and notetaking from | ectures

Worki ng on group projects

Self-directed learning - M Know es
Concerns of the returning student
Barriers to learning - P. Cross

schedule is only a guide and will be anmended to include a

segnent on tel ephone techni ques.

VETHODOL OGY

Since students learn in a variety of ways, it follows that instruction
will be varied through the use of directed readings, Ilecture
presentations, group discussions and activities, audiovisua
presentations and guest speakers.
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ADDI TI ONAL RESOURCES

Counselling Ofice
Peer Tutoring
Academ ¢ Advi sors

Texts - Sone are available on |oan through the Learni ng Resource
Centre, the Counselling Centre or through the Library.

Suggested Reading - How to Study in College, 2nd ed. by Walter Pauk

Readi ng and Study Skills by John Langer

Study Skills for Students Returning to Coll ege

by J. Apps
GRADI NG ASSI GNIVENTS
G adi ng A+ = 95 +
A =85-914
B =70-84
C =55-69
Assignnments (as contracted) 15 mar ks each
At tendance & Participation 15% *
G ass Wirk 10%

*Regul ar attendance is expected since it is through planned practice
sessions that the student will be able to apply the techni ques taught
in class. Students participating in class discussions will not only
contribute to their own devel opnent but also to the devel opment of

their fellow students. Therefore, any student who is absent w thout
acceptable cause for nore than five sessions will not earn the 15

percent attendance and participation |listed above.

Contracts will be downgraded one level for every five classes m ssed.
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GUI DE FOR ASSI GNVENTS | N CONTRACT LEARN NG

In order to help you stay on track and to nake sure the topic is
acceptable to both of us submt a SEPARATE PROPOSAL for EACH topic you
plan to research. If the proposal is acceptable/ we have a contract.
If now, we will discuss it and reach an agreenment. Proposals need to
identify the topic/problem and how you plan to look for solutions,
i.e. library research, filnms, interviews, etc. |IT WLL SERVE AS A VAP
to let ne know where you plan to go.

ASSI GNMVENTS:

1. Al work is to be typed in proper report style, including
bi bl i ogr aphi es and f oot not es.

2. Use two sources IN ADDITION to your O P. or strategies texts. In
other words, library research is required. This wll expand your
know edge on various topics.

3. The topic is of your choosing and should relate to sonething which
will help you succeed academ cally. If you have any difficulty
selecting a topic, speak to your instructor as soon as possible.

4. |If the topic has already been covered in class, it is NOT an
acceptable topic to report on.

5. Your work will be handed in with a cover page which will include
the followi ng information:

Nanme and class (A B, O
Assi gnnment Nunber and Topic
Dat e due
G ade you are working toward (A+, A B, O
(Renmenber that you can renegotiate your grade at any tine
— up or down)
6. Woirk wll be handed back to you to resubmt once if it is not

accept abl e. If not acceptable the second time, a zero grade will
be assigned and your contract will be affected accordingly.
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8. In order to sufficiently cover a topic, it iIs expected that
assignnments will be 3 - 4 pages in length. Proper |anguage skills
and proper report style will be expected of all students.

Due dates as foll ows:

PROPOSAL ASSI GNIVENT
1. Septenber 18 Sept enber 25
2. Cctober 10 Oct ober 16 - C
3. Cctober 30 Novenber 6 -
4. Novenber 20 Novenber 27 - A
5. Decenber 11 Decenber 18 - At

REM NDER; All proposals and assignnents are to be typed. (If you are
just learning the keyboard now, please speak to the
i nstructor).



